SO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap — Tw do — Hanh phiic
TRUNG TAM GIAO DUC
THUONG XUYEN GIA PINH

LICH LAM VIEC CUA TRUNG TAM GIAO DUC THUONG XUYEN GIA PINH
(Tir ngay 09/6/2025 dén ngay 13/6/2025)

Trong tam:
- Thuc hién day bo sung kién thirc theo nhu cau nguoi hoc cho hoc vién Khdi 12 da diéu kién thi tét nghiép;
- Té chirc kiém tra, danh gia lai cudi ky hoc ky IT Nam hoc 2024 — 2025 cho hoc vién khoi 10, 11;
- Thuc hién cong tac tuyén sinh Nam hoc 2025 — 2026;
- Phdi hop 6 chirc dio tao nghé trinh do Trung cip cho hoc vién trong thang 6 va thang 7 nam 2025;
- Pam bao né nép, ky luat ky cuong, quy ché chuyén mén, ndi quy hoc vién, an toan trudng hoc.

NGAY gfg NOI DUNG CONG TAC PIA PIEM THANH PHAN GHI CHU
Ban Giam déc, Truong cac
: A . phong chuyén mon, To trudng
07g30 | Hop giao ban lién tich Phong hop chuyén mén, Chii tich Céong
doan, Bi thu Chi doan
THU | 07g30 . e ax 2
HAI — Truc tuyén sinh nam hoc 2025-2026 Thanh vién Hoi dong tuyén

09/6/2025 | 16g30 sinh theo lich phan cong

T4 chirc kiém tra, dénh gid lai cudi ky hoc ky 11
07g30 | nam hoc 2024 — 2025 cho hoc vién khéi 10, 11
(Mo6n Ngtr Van, Lich su)

Phong hoc s67, | Co Huong, c6 Dung, théy Kha,
sO 8 cd Ngoc Linh




THOI

NGAY TR NOI DUNG CONG TAC PIA PIEM THANH PHAN GHI CHU
Cép ty — Ban Giam ddc tham dy Hoi nghi cong | Hoi truong 2.1 ‘ ,
09g00 | tdc nhan sy Pai héi Pang bd S¢ Gido duc va | S& Gido duc va | Co Thi, ¢6 Trang, thay Tuan
bao tao nhiém ky 2025 —2030. bao tao
Thuc hién cac ché do luwong, phu cdp cho| Phong Té chirc A
08200 | ycGv, NLD théng 6/2025 Taichinh | €0 DY Dung
08200 Thu’f:.hle;n (Eac ché d0 BHXH cho vién chirc, Phong‘To ,chu’c Thﬁy Pat
nguoi lao dong — Tai chinh
Ra soat, thuc hién ho so, ching tir thanh quyét . 2 o1
1000 | toan cac chi phi theo cac ké hoach to chirc thi Ph_oz;gi"l;(;ﬂil;luc Co Linh, c¢6 Dy
hoc ky, thi thur tot nghiép THPT ndm 2025...
Cap nhat dir liéu thong tin gido vién, vién chic | Phong T chirc A
138301 1an o s6 dit liu nganh _Taichinh | ray Pat
Ra soat, tong hop cac khoan thu hoc phi va thu . 2 1
13g30 | thoa thuan véi cha me hoc vién nam hoc 2024- | ©ong TO chie | s hyo
— Tai chinh
2025
Tong hop bao cao tinh hinh thu tién hoc bo . 2 1.
L, A .. \ Phong T6 chuc A
13230 | sung kién thirc theo nhu cau ngudi hoc cuia hoc ey Co6 Dung
. % — Tai chinh
vién khoi 12
07g30 \ A As 24X z
— Truc tuyén sinh nam hoc 2025-2026 Thanh vien HQlA dOAn g tuyen
sinh theo lich phan cong
1630
THU BA Lam viéc vé cong tac tai chinh nim hoc 2024- A A
10/62025 | %8899 | 2025 (Co Dy chuén bi) €6 Thi, ¢6 Dy
Lam luong tiét day cua gido vién co hitu va . X 1
08200 | thinh giang, bién ban nghiém thu va thanh 1y Ph_"f}%aiTC‘}’ﬂ‘i“C C6 Dung

hop dong gido vién thinh giang




THOI

NGAY TR NOI DUNG CONG TAC PIA PIEM THANH PHAN GHI CHU
08200 I?ang tai cac bai viét 1én trang website Trung Phong.To f:huc Thiy Pat
tam — Tai chinh
Lién hé gido vién ky hoc ba cac 16p khéi 10, . . R .
08200 11 ndm hoe 2024 — 2025. Phong Dao tao | C6 Trang, c6 Huong
1330 Ra soa}'delpgl}% hqug phu cap tham nién nha Phong 'To ,chu’c Co Linh
gidao doi voi gido vién — Tai chinh
T churc kiém tra, danh gia lai cudi ky hoc ky II . 2 . . 3
07¢30 | ndm hoc 2024 — 2025 cho hoc vién khéi 10, 11 Phongsg‘%" 07, Sgg“gfﬁlgﬁ Dung, thay Kha,
(Mén Toan, GDKTPL, Héa 10) &¢
07g30 \ A Ar AA 2
— Tryc tuyén sinh ndm hoc 2025-2026 Thanh vien HQIA dOAn g tuyen
1630 sinh theo lich phan cong
THU'TY Lam viéc vé cong tac tai chinh ndm hoc 2024
11/6/2025 am viéc ve cong tac tai chinh nam hoc - A A
08200 1 2025 (C6 Dy chuén bi) €6 Thi, ¢6 Dy
Xuét hoa don dién tir cac khoan thu hoc phi | Phong T6 chirc .
08200 | | im hoc 2024-2025 _Taichinh | €O Pung
Thyec hién cac hop ddng thinh giang gido vién | Phong T6 chirc At
13g30 day bd sung kién thtrc theo nhu cau ngudi hoc — Tai chinh C6 Linh
O7g30 \ ‘A As A 2
i — Truc tuyén sinh nam hoc 2025-2026 Thanh vien HQ{ dOP g tuyen
THU 16230 sinh theo lich phan cong
NAM
12/6/2025 X1 Ao . . \ 2o
08200 Xuat hoa don dién tor cac khoan thu hoc phi | Phong T6 chuc C6 Dung

nam hoc 2024-2025

— Tai chinh




THOI

GHI CHU

NGAY TR NOI DUNG CONG TAC PIA PIEM THANH PHAN
07g30 | Lam céc chung tir ké toan, thanh toan cac chi
— phi phat sinh trong tuén; Nhép dinh khoan Co6 Dy, c6 Dung

16g30 | chimg tir ké toan vao phan mém ké toan MiSa

Ra soat, cap nhat thong tin, dit li¢u vé qéng ‘géc 9
thi dua khen thuéng cia GVVC trén phan mém | Phong T6 chure
Thi dua — Khen thuong cia S¢ Giao duc va Pao — Tai chinh

tao

14200 C6 Linh, thiy Thién

Phong Tiép

o A Co Thi
cong dan

07230 | Tiép cong dan theo lich phan cong

T4 chirc kiém tra, danh gid lai cudi ky hoc ky 11
07g30 | ndm hoc 2024 — 2025 cho hoc vién khoi 10, 11
(Mon Sinh hgc, Tin hoc, Pia ly, Vat 1y)

Phong hoc s6 7, | C6 Huong, c6 Dung, thay Kha,
sO 8 cd Ngoc Linh

4 O7g30 \ ‘A A: 2 2
TI:IU — Tryc tuyén sinh nim hoc 2025-2026 Thanh vien HQ{ dofl g tuyen
SAU 16430 sinh theo lich phan cong

13/6/2025 | "8

07g30 | Lam céac ching tir ké toan, thanh toan cac chi
phi phat sinh trong tuén; Nhép dinh khoan
16g30 | chimg tir ké toan vao phan mém ké toan MiSa

Phong T6 chuc

_Taichinh | ©0DY>c0 Dung

Ra soé@, tham muu diéu chinh cac ché do, chinh
13230 | sach d6i voi VCGV-NLD phu hop véi cac quy
dinh hién hanh

Phong T6 chuc

~ Tai chinh Co Linh, co6 Dy

(Lich c6 thé thay doi hodc bé sung theo tinh hinh thuc té)

& Phén cong kiém tra, gidm sdt cdc lop nghé Trung cdp tai tru sé chinh: Co Hoai, thiy Kha
& Phdn céng truc kiém tra, gidm sdt tai cdc dia diém:




<> Tru so chinh: Thay Tuén
o Truong CBN — Quan 1: C6 Trang
& Phén céng trwc gidm thi tai cic dia diém:

<> Tru s& chinh (Budi sang): C6 Diem
\/

<> Truong CDN — Quan 1 (Budi chiéu): C6 Ngoc Linh



